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	Membership and Database Steward Role Description


Role:
To manage the clubs membership list, keeping up to date with existing members and important contact details. 


Approximate time commitment: 
Two hours a week during the season plus ad hoc out of season  
Useful skills:
Excellent IT skills

Effective communicator

Creativity 

Good clear writing style


Web design skills not essential
Support / Training Received: 
Support from main club committee and existing web editors. Training in web management system provided.   

Tasks

· To maintain the club database for all colts with contact details, and confirm if paid.
· To provide support for each age group match managers to be able to effectively communicate with their squad.

· To lead on the registration evening to ensure all new members details captured effectively

· To provide match managers with up to date information for non-payment of subscriptions..

· Close liaison with social media authors i.e Facebook\ twitter, Social Secretary and Commercial Committee to update members with fundraising activities and events.
Benefits of volunteering:

· To learn new and develop existing skills through hands on experience 

· Personal & professional development and/or training

· The ability to explore different sorts of career or job opportunities in a voluntary capacity
· A chance to get out, have fun and meet some new people – enjoying the traditional social life that cricket clubs generate.  . 

· Experiencing new challenges , 
· Supporting your local community – putting something back into your community, personal satisfaction knowing you have helped others. 

· A written/verbal reference
· A brilliant CV booster (73% of employers would employ a candidate with volunteer experience over one without)
If you would like further information or wish to apply for this opportunity please contact:

Ryan Somes, Colts Coordinator or info@wparkcc.co.uk
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